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Provide your event or project schedule that identifies timelines for actions such as planning, construction, promotion and 
implementation of activities necessary for your event or project. 

Provide a schedule of events/activities occurring during your event time period.

SECTION 1 · PROPOSED EVENT OR PROJECT SUMMARY

SECTION 2 · PROPOSED TIMELINE

Describe or explain your event or project. Provide enough detail so that those reviewing the application can comprehend or 
visualize the full scope of your event or project.

Additional pages are submitted to answer this Section.

Additional pages are submitted to answer this Section.
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 You may not submit an application until you’ve secured an event or project permit.

 Provide a detailed line item budget for your event or project. 

 A Budget Template can be downloaded here or requested by email from the Board member contact and adapted for your event 
or project. Use of this fill in the blank Template isn’t required, but is provided as a convenience for applicants.

 Your budget should include projected income from all sources, including income from requested/applied for grants, awards, 
donations, contributions and sponsorships. 

 Identify the amount of MAP funds you are requesting and the expenses that will be paid in part or in full with MAP funds. 
MAPFAB maintains adherence to certain established allowable funding classifications and percentage limits and its discretion 
when approving all or a portion of the funding requested.

 Your request for funds can’t exceed more than 50% of your event or project’s total expense budget or $20,000 maximum. It is 
within the Board’s discretion to consider additional funds for new or expanding repeat events or projects.

 All budget expenses must be subsequently supported with invoices, bills, receipts, electronic payment method statements etc. 

 It’s beneficial for an applicant to contribute a percentage of entry fees, registrations, admissions etc. to an event’s cash 
prizes/purse. MAP funds can be used to pay for cash prizes/purse, but requests can not exceed 25% of the event’s or project’s 
total expense request or final approved total award amount. Requests for reimbursement of this type of expense must include 
a list of individual cash amount winnings, names and signatures of winners and their contact info. Also note: Check current 
state and federal tax regulations for payout amounts that require you to issue an IRS Form 1099 to individuals.

 MAP funds can be used to pay for administrative (admin) expenses. Click on this link to view the Allowable Admin. Expenses 
document and certain admin expenses with funding request limit percentages.

 MAP funds may not be used for purchasing liquor or funding the distribution of liquor.

 MAP funds should be viewed as seed money to assist an individual, organization or business in the formative year of an event 
or project. Funds should not be viewed as a guaranteed continuous source of funding for events or projects held or completed 
in subsequent years. Approval of fund requests for repeat/annual events or projects will be subject to the evaluation of:

Describe how your event or project will be promoted or marketed to visitors, residents or participants. West Yellowstone, 
Montana or West Yellowstone, MT is to be listed, identified or present in all forms and methods of promotion and marketing 
of your event or project.   

SECTION 4 · PROPOSED BUDGET

SECTION 3 · PUBLICITY, PROMOTION, MARKETING

Additional pages are submitted to answer this Section.

 1) certain specifics of an event or project’s past history, 2) the addition of new and/or different activities to the current year’s 
event, 3) the total amount of current year funds requested and what types of expenses they’re requested to pay for and, 4) 
the discretion of MAPFAB. 

 Even though we ask you to submit a detailed line item budget, you can request disbursement or reimbursement in any 
amount for any approved expense, as long as the amounts requested aren’t more than the specified limit percentages of 
certain expenses or the approved amount of total funding. 

here 

https://www.townofwestyellowstone.com/wp-content/uploads/2025/06/MAP_AAE04202025.pdf
https://www.townofwestyellowstone.com/wp-content/uploads/2025/01/Budget-Template-Revised-10.8.24.xlsx


 You may not submit an application until you’ve secured an event or project permit.

 Provide a detailed line item budget for your event or project. 

 A Budget Template can be downloaded here or requested by email from the Board member contact and adapted for your event 
or project. Use of this fill in the blank Template isn’t required, but is provided as a convenience for applicants.

 Your budget should include projected income from all sources, including income from requested/applied for grants, awards, 
donations, contributions and sponsorships. 

 Identify the amount of MAP funds you are requesting and the expenses that will be paid in part or in full with MAP funds. 
MAPFAB maintains adherence to certain established allowable funding classifications and percentage limits and its discretion 
when approving all or a portion of the funding requested.

 Your request for funds can’t exceed more than 50% of your event or project’s total expense budget or $20,000 maximum. It is 
within the Board’s discretion to consider additional funds for new or expanding repeat events or projects.

 All budget expenses must be subsequently supported with invoices, bills, receipts, electronic payment method statements etc. 

 It’s beneficial for an applicant to contribute a percentage of entry fees, registrations, admissions etc. to an event’s cash 
prizes/purse. MAP funds can be used to pay for cash prizes/purse, but requests can not exceed 25% of the event’s or project’s 
total expense request or final approved total award amount. Requests for reimbursement of this type of expense must include 
a list of individual cash amount winnings, names and signatures of winners and their contact info. Also note: Check current 
state and federal tax regulations for payout amounts that require you to issue an IRS Form 1099 to individuals.

 MAP funds can be used to pay for administrative (admin) expenses. Click on this link to view the Allowable Admin. Expenses 
document and certain admin expenses with funding request limit percentages.

 MAP funds may not be used for purchasing liquor or funding the distribution of liquor.

 MAP funds should be viewed as seed money to assist an individual, organization or business in the formative year of an event 
or project. Funds should not be viewed as a guaranteed continuous source of funding for events or projects held or completed 
in subsequent years. Approval of fund requests for repeat/annual events or projects will be subject to the evaluation of:

MAP Fund monies are generated from the collection of resort taxes. When applicable, please collect resort taxes for your event or project. 
If you’re uncertain as to whether or not your event or project will be subject to remitting resort taxes, check with the town offices.
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SECTION 4 · PROPOSED BUDGET
 1) certain specifics of an event or project’s past history, 2) the addition of new and/or different activities to the current year’s 

event, 3) the total amount of current year funds requested and what types of expenses they’re requested to pay for and, 4) 
the discretion of MAPFAB. 

 Even though we ask you to submit a detailed line item budget, you can request disbursement or reimbursement in any 
amount for any approved expense, as long as the amounts requested aren’t more than the specified limit percentages of 
certain expenses or the approved amount of total funding. 

https://www.townofwestyellowstone.com/wp-content/uploads/2025/06/MAP_AAE04202025.pdf


Applications will be reviewed on an individual basis and against multiple criteria. Please provide answers to the following 
questions: 

What are the economic, cultural, social and/or aesthetic impacts and benefits of your event or project on visitors,
residents, businesses, organizations or other interests in the community and surrounding area?
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1

SECTION 5 · APPLICATION REVIEW CRITERIA

If not answered in the previous question, then please list the methods and estimates by which you’ll determine
or measure the success of your event or project, i.e. increased, additional, new or different attendance, admissions,
registrations, hotel stays, marketing, website hits, partnerships and sponsorships, fund raising, aesthetic appeal etc.  

2



Provide any supporting documents, plans, pictures etc. that might be helpful to MAPFAB in reviewing and understanding 
your event or project. If this is a reoccurring event or project that received MAP funding last year, then please provide a copy 
of last year’s Outcome Report. 

Has your organization received MAP funding in the past? If so, 1) In what year(s), 2) For what event(s) or project(s), 
and 3) For what amount(s)? Have all vendors and expenses been paid associated with your last funded event or project?

Can your event or project proceed without MAP funds?
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3

4

5 If your event or project is approved for funding, how will you acknowledge the receipt of MAP funds as a funding 
source? The MAP Fund consists of Resort Tax funds paid by town businesses. Once an award is approved, marketing 
methods need to indicate,“Supported by West Yellowstone Businesses”

SECTION 6 · APPLICATION SUPPORTING DOCUMENTATION



Applicant Individual or Organization: 

Event or Project Contact Person: 

Certification

FOR OFFICE USE ONLY

On behalf of the individual or organization identified on this application, I understand that:

  1. The submitted application meets the eligibility requirements for MAP funds.

 2. MAP funds will not be awarded to this event or project without approval by the Town Council and written   
  notification of that approval by MAPFAB.

 3. If awarded funds, Awardee will be required to review and execute a separate contract with MAPFAB known as the  
  “Event Award Agreement (EAA)” before any funds are disbursed or reimbursed. To preview the EAA, it can be  
  linked to and downloaded here.

 4. MAP funded events or projects must comply with all federal, state and community licenses, 
  permits, ordinances, laws and regulations.

 5. To the best of my knowledge and belief the information in this application is true and correct
  and the governing body of the applicant has authorized the documentation.

Signature Name (printed)

Title Date

Reason:

Application approved by MAPFAB for total requested amount of   Date 

Application approved by MAPFAB for only of total requested amount Date

Application not approved by MAPFAB  Date 
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https://www.townofwestyellowstone.com/wp-content/uploads/2025/06/MAPFund-EAA-Doc-rev-4.2025.pdf
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